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B=ER-TR-1-C-T-8-R
Sevurity Information

OTR |
OFFICE OF TRAINING REGULATION NO. 40-) AN Apedl 1952

SUBJECT: ESTABLISHMENT OF POLICY, RESPONSIBILITIES, AND PROCEDURES FOR
SUPPLY AND SERVICES. SECTION, SUPPORT STAFFY

1. The requisitioning or cecepdinatien of requisitionimg, for the
Office of Training of &ll equipment, services, suppiiss prosursed through
CIA farsilitiss, other Government socurces, orf noh-Govermmani sourcess,
exsept s othervise specified, will be parformed by the Services and
Supply Sectivr, Swpport Staff, OTR.

2, RESFONSTBILITIES
The Chief, Swupply and Services Section; will be respsmeible fors

&, The formuletion of prosedures and the sxssuiicn of policies
established for the Supply and Services Section.

b. The cumpilstion of sstimsted tables of equipment zpd supplie:
for units smd projecta of OUTR.

s. The sscertaining of apace requirements apd the eocordination
of requests for assignmant snd equipping of spate. _

. 7The provielon and coordimation of tmportattcn and travel
geyvioes for the Offiee of Training.

e, The development and use of a suspsnse systen 1o assure
tinely follow-up actions on pending requasts.

3. PROCEDURES

8. Requests for servioss und supplies may be nade dimuy to
thea Supply and Services Section either orally or by memorandum., Depend-
ing wpoa the nature and scope of the request, the Chief, Supply and
Servicas Sestion, is authorized to require whatever official appmval is
ROCHBBATY o

b, Procedures soncerning specifis supply and aam@ea itens
will be covered by aepmta COTR Regulstions.

STATINTL

MATTHEY BAIRD
Director of Tratning

Distribation: ALL UTR PERSONNEL This document Is part of an islegrated
the file it must be
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